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1. INTRODUCTION



In general, students applying to the department are centrally admitted by the deanship of admission
and registration. The Department council decides the number of admitted students for each upcoming
year according to the recommendation of the college board, which in turn takes recommendations
from the department council.

2. ACADEMIC TERMS:

Academic terms refer to technical words, jargons, nomenclatures or specialized words used in a

particular field of study or in a scientific text.

No Terms

1.| Academic Year:

Two main semesters and a summer semester, if any. A semester is a period of time not less
than fourteen weeks during which the academic courses are taught, and not included in the
registration period and the final exams.

2. University Year:
A period of time determined by the Ministry of Education in the Kingdom of Saudi Arabia,
starting from the first semester until the end of the second semester of the academic year,

first and second semesters are included.

3./l Summer Semester:
A period of time that does not exceed eight weeks and does not include the registration and

examination periods. The credit hours are doubled one week for each course.

4. Study Plan:
It is a set of compulsory, elective, and free courses, of which the total units constitute the
graduation requirements that the student must successfully pass to obtain the academic

degree in the specified specialization.

9.|| Student Academic Record:
A statement showing the courses that the student has successfully passed or their equivalent
in the sequence of semesters. It also shows the semester average and cumulative average

for each semester.

6. University Requirements:

The set of subjects that the University approves to teach to all its students.

[.| College Requirements:

A set of subjects studied by all college students of different specializations.

8.| Academic Guide:




A selected faculty member to guide and direct the student in the guide registration process
in each semester and follow up on his/her academic affairs during his/her guidance.

9.| Drag and Drop:
The process of deleting, adding, or changing certain (people) or dates for one or more

courses.

10| Quarterly Rate:
The result of dividing the total points obtained by the student by the total units for all courses

the student studied in a semester, and the points are calculated by multiplying the average.

11 Cumulative Rate:
The result of dividing the total points obtained by the student in all courses that he/she

averaged since joining the University by the total units prescribed for those courses.

12| Academic Notice:

Notice to a student because his/her cumulative average is below the minimum.

13 Student Registration:
A regular student drops out of study for a semester without an apology or deferred

termination.

14| Apologies for a Semester:
A semester postponement request to delay a semester according to the regulations for

postponing a semester.

15| Apologizing for a Course:

An apology for continuing to study a course following the regulations.

16 Student ID:
A card indicating the academic year in which the student was registered and the semester

in which he/she joined. In addition to the student’s serial number.

17| Curriculum:

A course subject within the approved study plan in each major (program). Each course has
a number, a symbol, a name, and a detailed description of its syllabus that distinguishes it
in terms of content and level from other courses. Some courses may have a requirement,

prerequisites, or concurrent with it.




3. THE DEANSHIP OF ADMISSIONS AND REGISTRATIONS:

The Deanship also provides many administrative, technical, and electronic services such as
registration system, electronic admission system, academic follow— up system, monitoring of results,
graduation of the students, disclaimer and students' statements, and also to publish the rules,
instructions and dates of admission and registrations, and other things of what the deanship offers.
The deanship seeks to provide all the above mentioned services with the diligence to benefit all the
modern technologies and to work on the development of the system to continue improving the
standards of the community, students, reviewers, and professors of the services. It also informs
students of the necessary regulations they need during their academic careers such as the system of
studying, exams and rewards. The Deanship also communicates with the secondary schools to
familiarize the students with the admission requirements and provides them with the necessary

information and admission guide.

It also contributes to the provision of electronic services for the professors such as getting the course
schedule, student names and entering the grades. It also seeks to benefit from modern techniques
continuously and to develop its various programs to provide the best services required. It also
facilitates the support processes of the academic system at the university which is one of the largest
and most important systems in the university. It is the most needed system for the modernization and
development in terms of the establishment of programs and maintenance or modification according
to academic changes within the university to keep abreast of the latest technical developments and to
link them with the Deanship of Staff. The Deanship of Staff contributes to the development of the
performance of employees and staff to shift to electronic work environment in accordance with
directives of the wise leadership to implement the concept of government to reach the level of

admissions and registrations in the most prestigious universities.

The Admission and Registration Deanship is responsible for maintaining effective communication
and cooperation with all academic and administrative units involved in the admission, registration,
and enrolment functions:

a) Admitting students;

b) Registering students;

c) Enrolling students;

d) Processing grades;

e) Assessing and recording student academic standing;

f) Verifying and certifying degree completion;



g) Preparing the academic calendar;

h) Managing student academic records;

1) Processing student academic grievances and appeals;

J) Managing student payments and maintaining student accounts;
k) Maintaining the Student Information System; and,;

I) Preparing, updating, and publishing course schedules and class and exams timetables.

4. ADMISSION REQUIREMENTS AND CONDITIONS:
1. The student should have obtained a general high school certificate or its equivalent from inside or
outside the Kingdom of Saudi Arabia.
The student should not exceed more than five years after obtaining high school certificate.
Exhibiting a good conduct and behaviour.
Passing any exam or interview required by the college for admission.

The student must be medically fit.

o a ~ D

Should provide permission from his/her employer to continue as a fulltime student if he/she is
working.

7. Satisfy any other requirements by the college that may be announced during admission period.

8. Should not be dismissed from other college or university due to disciplinary reasons.

9. The student must not be enrolled or accepted, or have previously obtained a bachelor's degree.

10. The student should not have a previous record at the University and should not be a regular student

in another university.




5. ADMISSION PROCEDURES:

Stages and procedures for electronic admission at Majmaah University. The stages of admission
procedures for fresh students are followed up electronically through the electronic admission portal.
The electronic admission system aims to facilitate the administrative procedures related to the
admission process for students at the university and guarantees equal admission opportunities for all
applicants. It also helps them to identify appropriate alternatives among the available programs, and
thus saves effort and the time for the student without the need to attend the university headquarters
or its branches. In order to get the admission, there are three main stages as follows:
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5.1 FIRST STAGE:
Before applying for the admission, the candidates must make sure that they are eligible enough as per

the specified conditions and criteria.
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5.2 SECOND STAGE:

The Deanship of Admission and Registration determines the dates of admission, its procedures, the
preference between applicants, the announcement of the results and the notification of accepted
students, as well as the mechanisms of admission tests and personal interviews, the number of seats

available and the majors offered for admission based on what the department and college councils




suggest. Admission Opening Announcement at Majmaah University "*We are delighted to

announce that Admission is now open for the new academic semester™
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5.3 THIRD STAGE:



If all the above conditions are satisfied, the candidates can apply through this link

(https://www.rbu-admit.edu.sa ).
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Female Students
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The admission confirmation; the student will get the admission acceptance letter from

the University.

6. ADMISSION REGULATIONS:
» The application will be rejected if the data entered is incorrect.
« All applications are made through the unified admission gate for the current
year.
» Admissions are subject to preference among students according to the weighted
percentage and the availability of seats.
« The applicant's failure to complete any of the application procedures within the
specified dates will exclude him/her from the competition.
 The full name shall be written in Arabic, in accordance with the General High
School Certificate.
 The applicant must be medically fit.
» Upon nomination for admission, the Deanship of Admission and Registration
must be provided with the following documents:
a) A copy of the high school diploma.
b) Personal Photos.
7. REGISTRATION:
The admission process for all students of MU is performed mainly electronically via
the Edu-Gate electronic system.
1. Electronic admission starts by student’s applying via the internet and ends by MU
sending the acceptance letter and files of those who are accepted.
2. The process of the registration of the courses for the student is done in consultation
with his academic supervisor. The student bears the responsibility of any deficiency or
errors caused by ignorance of the instructions.
3. The student must complete the procedures of registration by himself/ herself, he/ she
is not entitled to assign this responsibility to his/her representative at all.
4. The registration process can be performed automatically for students of a certain
college or level if necessary.
5. If the student does not register for any course during the regular registration period,
he/ she shall be considered as leaving study.

11



7.1 APPLICANTS WILL BE ASKED TO SUBMIT THE FOLLOWING
DOCUMENTS:

1. Two copies of the High School Certificate with the original provided for verification.
2. (The original certificate will be retained in event of acceptance).

3. Two copies of the Saudi ID card with the original provided for verification.

4. A copy of the Good Conduct Certificate plus four personal photos.

5. A copy of the Achievement Exam result.

6. A copy of the Aptitude Exam result.

8. ACADEMIC LOAD:

1.  Academic load refers to the total credit hours for the courses the student
registers for per semester. It is determined in accordance to the following
regulations:

a) The minimum academic load is 12 credit hours for a semester. - The
maximum academic load is 18 credit hours per semester and 10 credit hours
for the summer semester.

b) The student who has an academic probation shall not be allowed to increase
his/ her academic load to more than 14 credit hours.

c) The student who has a Pass Grade shall not be allowed to increase his
academic load to more than 16 credit hours.

d) The student on the threshold of graduation is allowed to exceed the maximum

load, the increase must not be more than three credit hours.

9. ACADEMIC PROBATION:
The student shall be given an academic probation if his CGPA becomes less than 2.00
out of 5.00.

10. CONDITIONS FOR ACCEPTING GRANTS FOR NON-SAUDIS:
1. To have a high school diploma or its equivalent from inside or outside the
Kingdom.
2. No more than five years have passed since he obtained his high school diploma
or its equivalent.
3. To be medically fit.

4. To successfully pass any test or interview deemed by the College Council.

12



5. The student should not be dismissed for academic or behavioural reasons from
any university or educational institution, and if the information provided is found
to be incorrect, his/ her acceptance will be cancelled.

6. The student should not have obtained another scholarship from an educational
institution in the Kingdom.

7. To have an aptitude test score.

8. To have a high school diploma in case of applying to the Colleges of Engineering
and the College of Computer and Information Technology.

9. To have obtained (80% or more in the equivalent percentage).

10. To have obtained (85% or more of the composite percentage).

11. The high school percentage must be 85% or more in the case of applying to
faculties of education.

12. The student must be a regular resident in the Kingdom.

13. The student must not be less than 17 years old and not more than 25 years old.

11. REGISTRATION OF A VISITING STUDENT:

Students from other universities can apply online to study at Majmaah University as

visiting students in accordance with the following regulations:

1.The applicant should have a transcript with a GPA for at least two semesters in

his/her university before applying to study as a visiting student.
2.The applicant must not be dismissed on educational grounds.

3.Prior written approval letter from the student's current university should be
obtained to allow him/her to study as a visiting student along with specifying the

courses to be taken.

4.The maximum number of semesters that a student is allowed to study as a

visiting student is two semesters.

5.A student is not allowed to be admitted as a visiting student if he/she ever got a
(DN-Denied) grade in any course he/she studied before as a visiting student at

Majmaah University.
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6.Courses’ registration is the responsibility of the student and is subject to

regulations and registration schedule.
11.1 PROCEDURES:

1) The student should contact the department that offers the courses he/she
wishes to study at Majmaah University in order to review the course descriptions

and ascertain that they are offered in a certain semester.
2) The student must apply online.

3) At the end of the semester, a visiting student shall issue an academic

transcript that includes final results and deliver it to his/her university.
12. TRANSFERRING TO THE UNIVERSITY:

The transfer terms are as following:

1. The student must have studied at a recognized college or university.

2. The student should not be dismissed from the university from which he transfers
for disciplinary reasons.

3. The student must have achieved the required average on which the admission to
the specialization he/ she wishes to transfer to is based.

4. The student should pass at least 24 credit hours in the specialization at the
university from which he/she transfers by regular attendance.

5. The student should provide an acceptable reason for the transfer request.

6. Approval of the dean of the college to which the student wishes to transfer under
the terms of transfer that are approved by the College Board, and exist in the
Deanship of Admissions and Registration.

7. The number of credit units that a transferred student is required to study at
Majmaah University may not be less than (60%) of the total number of the

required credit units for obtaining the bachelor's degree from the university.
12.1 IMPORTANT NOTICE:

Submitting the transfer application to the University does not mean the request is

approved unless the approval of the transfer committee is issued.
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12.2 REQUIRED DOCUMENTS:

1. Three copies of the high school certificate.

2. Three copies of the transcript ratified and stamped by the university from which
he/she has been transferred.

3. Two copies of the student ID.

4. Reasons for transferring and the cause of discontinuing study if the student has
discontinued study.

5. A copy of the Measurement Center exams.

6. The student may not withdraw his/her file from the university at which he/she
studies until he/she receives the approval of his/her transfer application from the
Deanship of Admissions and Registration at Majmaah University.

7. The student should keep a copy of the documents that he/she submits to the
university.

8. The student whose transfer is approved should deliver the original documents
during the specified period before the start of the semester, otherwise his/her
transfer approval shall be annulled from outside the university.

9. The student may not claim the documents submitted as they are only copies.

10. Identification letter from the student's guardian's employer + two copies of the

family card (female students).

12.3 PROCEDURES:

1. The application along with the rest of the documents referred to above should
be submitted to the Deanship of Admissions and Registration after completing
the external transfer form (the form specially designed for transfer).

2. The Deanship of Admissions and Registration receives transfer applications
from outside the university and sends to the concerned colleges. Applicants for
transfer shall take the exams that may be required by some specialties.

3. The student who obtains the approval of the transfer committee shall be notified
to deliver the originals of the required documents during the specified period to
complete the procedures for his/her transfer and grant him/her a student number
at MU.

4. The student whose transfer is approved shall apply to his/her college for course

equivalency according to applicable procedures.
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5. After issuing his/her student number, the student shall access the academic
system portal for registration and check with his/her college in case of any
problem in registration.

6. The student should take out the university card from the Deanship of

Admissions and Registration.

124 PROCEDURES FOR COURSE EQUIVALENCY (OUTSIDE THE
UNIVERSITY):

1. The student applies to his/her college to which he/she has been transferred for
equivalencies of courses that he/she already passed. He/she should enclose a
copy of the transcript (original) ratified by the university from which he has
been transferred along with descriptions of the courses that he passed and a copy
of the form of the equivalency.

2. The College Board or its proxy may approve the equivalency of passed courses,
noting that the maximum is 40% of the study plan at Majmaah University.

3. The signed and ratified equivalency letter shall be sent to the Deanship of
Admissions and Registration to implement it on the academic system after
verifying its compliance with regulating rules.

4. The student should log into his/her account via the academic system portal to
ascertain that the courses have been noted as equivalent. The student should also
check that the equivalent course has been cancelled from registration if it is

registered in the semester when the equivalency was conducted.

13. DELETION AND ADDITION:

1) The student can modify his/ her registration through the electronic portal by adding
and deleting courses within the period specified for that.

2) The number of academic hours should not be less than the minimum academic load
allowed for registration.

3) All courses in level one are compulsory.

4) Student/graduate shall review the study plan to ensure that the previous and
concurrent requirements of the registered courses are met and review the certificate
evaluation to learn about the courses required to be registered before the deletion
and addition begins, and the student is responsible for failure to carrying out the

above mentioned.
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5) The student shall adhere to the maximum and minimum of the educational burden
permitted for registration (without prejudice to the number of hours of level in the
approved study plan),

6) The student shall review the schedule through the (Student’s Academic Schedule)
page, be committed to attending all the registered courses, and follow the academic
schedule until the end of the third week. (Important definitions. The student’s
academic schedule: It is a schedule in which all the details of the registered course,
lecture dates, and the final test are shown, while the weekly schedule: it shows the
dates of registered lectures as per week and does not indicate the date of the final
examination).

7) The student ensures that the courses are not inconsistent with the final exams.

8) Applications for registration will not be considered after the period specified in the
university calendar.

9) Follow-up to the university website is very important for the student, in order to

see the instructions and what is new on the registration process.

14. APOLOGY FOR SEMESTER:

1. The student shall apologize (deletion of the semester) automatically for
continuing to study the semester without being deemed as a failure.

2. The students shall follow up the results of deleting the semester on the academic
electronic system, if the request is not approved, the student is obliged to attend
according to his/her schedule.

3. The apologized student shall be obtained an excused withdrawn grade in all
courses of that semester.

4. The duration of the apology is calculated within the period required to complete
the graduation requirements.

5. The student may not postpone or apologize for more than two consecutive
semesters throughout his/her period at the University.

6. The first year student may not apologize for a semester.

7. Students can apply through the student's account on the academic system portal
during the specified period of apology (after the first week of the start of study
and till five weeks before the start of the final exams).

8. Students can select the link of academic movements, then choose an apology

movement for the semester.
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15. POLICIES GOVERNING WITHDRAWAL FROM A COURSE:

1. First year student may not withdraw from any course.

2. The student may withdraw automatically from one course with an excuse three
weeks before the beginning of final exams according to the University academic
calendar.

3. The academic load (hours recorded) in the semester should not be less than the
minimum (12) hours.

4. The student is allowed to apologize for a maximum of four courses during his
stay in the university.

5. The student submits an apology request through the academic system portal.

6. The course is not synchronized with another course.

16. RE-ENROLMENT:

A student whose enrolment is cancelled may apply for re-enrolment using the same
university ID number and academic record he/she had before cancellation of his/her
enrolment, according to the following regulations:

a- He/ She must apply for re-enrolment within five regular semesters from the date
of dismissal.

b- The College Council and the authorities concerned must approve the re-
enrolment.

c- If five or more semesters have lapsed since he/she interrupts his/her studies from
the University; the student can apply to the University for admission as a new
student without consideration of his/her old academic record if he/she fulfils all
the admission requirements announced at the time of application.

d- A student can be granted re-enrolment only once. The University Council may
make exceptions when it deems necessary.

e- A student cannot be re-enrolled if he/she has been on probation prior to his/her
cancellation of enrolment.

f- The re-enrolment mechanism of the student shall be made automatically
through the academic electronic system. In case of failure, the student shall

submit an application to the academic advisor.
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17. ACADEMIC ADVISOR:

An academic advisor shall be assigned to the students of each department to
assist them in the following:

Understanding and interpreting the systems and regulations.

Providing them with the study plan that includes graduation requirements.
Following up on the academic progress of the student.

Monitoring application for postponement and apology.

Academic and disciplinary decisions if any.

Being aware of the equivalent of the courses that they have studied in case of
transfer or study outside the college or university.

Notifying them when they are met with obstacles or get academic warnings and
guiding them to improve their level by accessing to their results.

At the end of each semester, the academic advisor shall submit to the head of
the department the names of the students who have dropped out, warned,
advanced and students who are expected to graduate after the end of the

semester.

18. GRADE DISTRIBUTION:

The full mark for every course is 100, which is typically distributed as follows:

>
>
>

30 Marks for Midterm Exam

40 Marks for Final Exam that covers the entire course contents.

30 Marks for Semester work such as: verbal and written tests, reports or research
work or additional studies, experimental lab, and weekly or monthly homework.
Examination The overall marks of any course is calculated as following:

1. Sixty (60) marks out of one hundred (100) for student work during the

semester that includes at least one written midterm and one or more of the following

choices:

= Written midterm
= Quizzes

= Oral exams

= Projects

= Presentations

= Class Activities (Participation)
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= Research
2. Forty (40) marks for the final examination that designated during the last week

of each semester of the academic year.

19. GRADING SYSTEM:

The below table shows the grading system used at Majmaah University. The table
shows that each letter grade has a numeric value represented by points. The points of
each course are based on this number value and the credit hour value of that course.

Grade Points Course G;a de Mark )

A+ 5.00 Excellent Plus 95 — 100

A 4.75 Excellent 90 less than 95
B+ 4.50 Wery Good Plus 85 less than 90
B 4.00 WVery Good 80 less than 85
C+ 3.50 Good Plus 75 less than 80
C 3.00 Good 70 less than 75
D+ 2.50 Pass Plus 65 less than 70
D 2.00 Pass 60 less than 65
F 0.00 Fail TLess than 60
IC Incomplete

P In process

W Withdrawal

DN 1.00 Deprivation

20. FREQUENTLY ASKED QUESTIONS:

1- What is the Academic Warning? The Academic warning is a notification to the
university student due to his/her low GPA (Grade Point Average), which is (2 out of

5) according to the Academic regulations.

2- What is the meaning of Semester Formative Marks? Formative Marks are marks
given to a student for his/her academic participation, research or educational activities

during a given semester.

3- What is an Incomplete Grade? Incomplete Grade is a temporary grade given to a
student because of his/her failure to meet the course requirements at the specific time.

It is coded as (IC) in the student Academic Transcript.
4- What is the meaning of a Continual Grade?

It is a temporary grade for a course that takes more than a semester to finish. It is coded
as (IP)

5- How can | calculate my semester grade? The semester grade is the quotient of the

student’s total points divided by the total prescribed units of all the courses of a given
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semester. Points are calculated by multiplying the prescribed unit by the weighed grade

obtained by the student in each course

6- How is the GPA calculated? It is the quotient of the total points obtained by the
student in all the courses he/she has studied since joining university divided by the total

prescribed units of such courses.

7- How many units can | register in one semester? The minimum limit of units a student
can register is 12 hours (unit) in a single semester, and the maximum limit is 20 hours
(unit) considering the Student Cumulative Grade. The number of units must fit the

student cumulative grade.

8- What is the Level System at the university? It is a study system of 2 semesters each
year. The summer semester accounts for half of a spring or fall semester. Graduation
requirements are distributed over levels according to the study plan.

9- When are courses of the next semester registered? Courses are automatically
registered at the Deanship of Admission and Registration before the beginning of a
given semester.

10- Is the student required to confirm his/her automatic registration? Yes. A student
must take his/her timetable out of the University portal before the end of the first week
of study, or he/she would be considered a dropout.

11- Can a student add courses to or delete courses from his/her timetable? Yes. A
student can delete courses he/she does not want to study or add courses he/she wants to
study within one week of the beginning of a semester and in the academic evaluation
period of the university. Student study load mustn’t be less than 12 credit hours (units)
or more than 20 credit hours (units).

12- Can | register courses or credit hours' even if | get an academic warning because of
my lower cumulative grade (2 out of 5)? No. A student who received an academic
warning cannot register more than 14 hours.

13- | have got a mediocre grade. How many hours or study units | can register? A
student who received a mediocre grade cannot register more than 16 hours.

14- 1 am expected to graduate this semester, and my grade is mediocre. | still have more
than 16 hours or study units to graduate. What should | do to register the study units or

credit hours? A graduate student can exceed the maximum hours by only 3 hours.
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15- What is the permissible proportion of the student absence hours according to the
university regulations? A regular student must attend lectures and sessions. He/she will
be denied access to final examinations and fail the course if his/her absence hours
exceeded the proportion set by the University Council. Attendance percentage mustn’t
be less than 75% of the total lectures and classes of each course.

16- What should | do if I did not attend the final examination of a course without a
plausible excuse? If a student misses the final examination of a course without a
plausible excuse, he/she will be marked zero in that exam. Only his/her formative

assessment marks are marked and calculated.

17- What should I do if I miss the final examination due to a plausible excuse? If a
student misses a final examination of a course due to compelling and necessary
conditions, the College Council may accept his/her excuse and allow him/her to take
the final exam during the next semester. He/she is given the mark he/she obtains at the

exam.

18- Can a student apologize for a semester because of emergency, and how? A student
can apologize for a semester due to emergency if he/she submits a plausible excuse to
the Dean of his/her college at least 3 weeks before the final examinations according to
the academic calendar. But for those students whose colleges apply the Study Year
System, they could apologize for the semester at least 5 weeks before the final exams
according to the approved academic calendar.

19- How many times can | cancel for a semester throughout my university study? You
can only cancel for two consecutive semesters or three separate ones. However,
students in the colleges that apply the annual system cannot cancel two or more

consecutive years throughout the student period of study at the university.

20- Can I cancel for a course, and do not take a fail grade in it? Yes, you can cancel for
one or more courses according to the determined period, although the course load
mustn’t be less than the minimum limit (12 hours), and the cancelling is within the

predetermined period.

21- Can | delay the course for specific reasons? Yes, you can delay any course before
the end of the first week of study, but the reason of delay has to be accepted by your

college dean, and the delay should not exceed 2 consecutive semesters or more than
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two separate semesters. Moreover, the delay cannot take 2 consecutive years or 3
separate years. (However, students in the colleges that apply the annual system cannot
cancel two or more consecutive years throughout the student period of study at the
university.)

22- Is the delay period calculated in the required graduating period? No, the delay
period is not calculated in within the required period for graduation.

23- | dropped out of college for personal reasons without submitting any excuses or
cancelling terms. What is my status then? If a student drops out of college for a semester
without the submission of any excuses, he/she is considered dismissed from the
university. The college council can decide the student dismissal due to a period less
than above. The distant learner is dismissed if he/she has not taken all semester final

examinations without excuse.

25- What are the conditions of student dismissal?
The conditions that lead to student dismissal are: 1- Dropping out 2- Withdrawal
without plausible excuse 3- Academic dismissal.
26-Can | get readmission? What are the terms? A dismissed student can submit a

petition of readmission according to the following terms:

1- He/she should file the petition during 4 semesters after dismissal.

2- The college council and respective authorities approve his/her readmission.

3- A student can apply to the college as a new student if he/she misses the grace
for semester period of readmission and meets the imposed requirements at the
time. The University Council can make an exception according to the university
regulations.

4- A student cannot be readmitted more than once. However, the college council
can make exceptions if necessary.

5- Readmission is not permissible in case of academic dismissal.
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21. FORMS:
ENROLLMENT FORM

Kingdom of Saudi Arabia

Ay gl daymll ASTaall

Ministry of Higher Education glh_ll PR 50
Majmaah University dinnall fise ol o daanall daals
College of Education R B b R Ayl a8

ENROLLMENT FORM

Academic Advising Unit
FORM NO -AA-2

First Name Father's Name Last Name Student ID
Semester: Program:
CIFall [Ospring OSummer JcE Ocs T Clis
201__/201, 143 /143
Major:,
Gender:
CImale [IFemale
. Add/Drop/ Credit
Course ID Section Course Name .
Withdraw Hours
Total
Pledge: | herewith agree, as a student of CCIS on the Majma'ah University, that | will conduct myself at all times in a
honorable and proper way, and that | will abide by the rules of the faculty and all regulations of the college; and conduct myself
in conformity with the spirit of the honor system, which means that | will not only sign the specific pledge, but give my word
that | will maintain the integrity of the honor system.
Student Signature : Date :
S —
Advisor Signature: Date :
S
IN CASE OF AN EMERGENCY, CONTACT (PARENT, GUARDIAN OR NEAREST RELATIVE:
NAME: RELATIONSHIP:
HOME PHONE NUMBER: BUSINESS PHONE NUMBER:
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STUDENT ENROLLMENT FORM

Kingdom of Saudi Arabia P Ay gaall Ay l) ASLaal)
Ministry of Higher Education % Aall asteill 5035
Majmaah University Slemrmmvadl B ol -'fu.?_;dl i.w._..L_\
College of Education RS B A d Al A

Academic Advising Unit

Student Registration Form FORM NO -AA-1

Academic Information:

Student Name (Ar) @ e s e e srn e e s StudentID: s
Student Name (EN) e ereer e sie s snes seser s an e e aemn s GPA! eeeseeenenn
DepartMent: e e nre e n e sraemn s Track: s
University College

Enrollment: e s Enrollmant:  wereee——

Personal Information:

Mational ID:

Phone Number: e Email:

Additional Information:

e Did you Transfer from another University? (O Yes (O No if Yes, Specify the name of

LT L= =3 1
L ]
-
L ]
-
Student SIgNatUre ..

Date i s
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ADMISSION WITHDRAWAL FORM

£

aeoanll Genln
Maimaah Uy versity

MI', Jeadd! IM
J ,di o)

( ohint ol Llad ) J | 30 o i) 7 390

! ol @3

Cins i) paalad! @,
N[PEN[PY
e Jpil) dgleml

lonacs V! (apan

e O
Jlass| Lle 45,200y Ualess Lo pd! Jasling dide wllpd @5 gl anlll W55 oy @
oraladl alall 5L daaloel] g dale s pllall puie ainis ally ol pa V1 1ia
V] Gl gl s Y & Lale mhgadll s @0ul e Libogll Lgd) ol 3] oy @
AVt aaladl aladl 1] Jed Oa laendVI L G ) oMle | Ul s ol CIUIT BT )31
W e 30,0t cilel po Wy dogpddl e caalls! SB

gt gl Ul !

: alddisi ©
el cals gl e

l'ga‘mlcmuw o

/ / :;L_.a'.;.ﬂé.!)ta
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ADD/DROP/ WITHDRAW FORM

=
A=—nx2xnll G = ol —~

Majmaah Unilwvesrsity
L=t @l Pl calaoly sl ropl=l &pl=

( Jeaess — A3L2) — Bla ) igad

HEE Tl
? il | e N ‘\5_)1!
1S ad alt St A Jaaadt

et — ALy — cida) LglaaaS 2l adl i At

taa gll das FRSICITI I el e sl a9 Al

BWN| 2

e ilata il gl das Al B Radl sall e g aB

OO & W N2

7

(52 5uieecrmennnnnenens ) A2y hdadl day ilaa gl £ padea
Tad all a5 Tl wd g
i —  — ]

A adida Sl o g peidt AlSh S g /) gaSall Balae
yey LS s Al dad g aSile aSkeddi

e e A5 Jesadll o5 sadll i A0 paall Glaglailly La S50 2k el waliidall o Cua Jusadll Badit e 235 gally Juiadll ) g
Leasalsi il
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i
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sad gl
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